GUIDELINES
FOR
TRANSLATION
EXAM
MARKERS
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You are not asked to judge a novice translator’s work!

You are not asked to find mistakes in a translation!

You are requested ‘to assess a translator’s translation’
based on the guidelines in the markers’ guide.
Please keep in mind the exam conditions:
-Writing by hand
-No Internet access
-Using print dictionaries
-Time limitations
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This examination is for experienced
translators. It seeks to recognize
aptitude and competence, not
potential.
A candidate is judged (i.e. assessed)
competent if the translation provided
is faithful, idiomatic and requires
little or no revision.
Faithful: True to the meaning of the original.
Idiomatic: Sounds natural to a native speaker.
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PERFECT TRANSLATION?
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Candidates are given three texts of about 175 – 200 words
each:

1-compulsory: general in nature
2- optional 1: mildly technical/scientific/medical
3- optional 2: somewhat administrative/economic

Each candidate will translate two texts.

Each text is marked out of 100 and the average mark
over two texts determines the candidate’s final score.
An average of 70% is required for a pass.
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As a marker you should receive the following documents:
− Exam texts
− Scans (or photocopies) of the exams to be marked
− Pre-established marking scheme listing common faults:
Markers’ Guide
- CTTIC certification examination characterization/explanation sheet

− Exam Results Summary Sheet, to be completed for candidates who
have failed
− Fee and expense forms

Confidentiality
Maintaining the confidentiality of the CTTIC Standard Certification Translation
Examination is vital. Markers must refrain from making public remarks about
the CTTIC Standard Certification Translation Examination process.
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There are two markers to a team:
They each mark their set of candidates’ exams independently,
in accordance with the Markers' Guide,
and compare results with their co-marker after the
marking is completed.
If there is a discrepancy of more than 10% in the marks
given (i.e. 45 vs 60), the errors noted must be reviewed. The
co-markers then average the marks given, which produces the
candidates' final marks.
Discrepancy might not be so important if both markers agree
that an exam is a pass.
No single repeated major error will be considered
sufficient to fail a candidate.
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Exams will be marked down to 0 (zero), but not any lower
than zero.

Two markers should make an effort to agree on all T-10 and
L-10 and T-5 and L-5 mistakes. Providing a marked exam
with visible discrepancies and differences between two
markers raises reliability issues. Therefore, markers
should go over each error they marked and agree on most
problems!
a difference of 10% (NOT 10 points!) between their
marks for each text is acceptable.
If the paper receives less than 70%, ONE
CHARACTERIZATION sheet will be provided to CTTIC.
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If both markers agree that a paper has passed or failed,
their judgment stands.
If a paper has been passed by one marker and failed by
the other, the marks must be reviewed and, if possible,
agreement reached on the paper's status.

In the final analysis, markers must decide whether the
translation is faithful, idiomatic and requires little or no
revision.
If no agreement can be reached, the matter is referred to
the coordinator who will assign a third marker with a
deciding vote.
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CTTIC must provide clear evidence if an exam is a fail. Assigning errors
but not providing any explanation as to why they are errors is unfair and
causes undesired controversy:

• on the candidate’s hardcopy translation, underline each error and assign
it a value in the right margin ( T-10, L-10, T-5, L-5 or L-3);

• on the hardcopy, briefly categorize each error (meaning,
typography, grammar, syntax, or usage);

• provide a correct translation on the marker’s
characterization sheet.
• avoid expressing personal opinions such as "a very poor translation"
or "his/her knowledge of source/target language is inadequate."
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Marker’s or Prosecutor’s comments?
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Executioner's comments☺
Sent: Tuesday, ….., …..
To: CTTIC
Subject: Re: CTTIC Standard Certification Examinations - Appeal Review
Dear …..,
I have carefully read and compared the Compulsory Source Text (English) and the #2743 (language)
Exam Paper (marked).
On the basis of that, I can decidedly say that I concur with the original markers' assessment, and
there is no doubt in my mind that this candidate does NOT qualify for a Pass mark in this exam.
In fact, in my opinion, the markers have been very lenient. Personally, I would have deducted
one more T10 point for Translation, and at least 2 more minor-L marks for Language.
To me, this is not just "rather careless" - it is definitely very poor, also in the "Clarity, Precision,
Accuracy" area. …………….
This is not what you expect of a professional independent Certified Translator.
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After a certification exam:
There's still about half a year left in 2013. Could I get a refund of my associate
membership? I want to withdraw membership, because I lost my faith in this
organization. I have over 10 years' experience in translation, MA in linguistics,
PhD in Communication Studies from a top-tier U.S. university. Yet my translation
is full of errors by your standards. I can't hear anything more ridiculous.
After an admission exam:
It's very helpful to have a copy of the marker's comments together with results. I
think that I will continue do volunteering (in translations) for now. I thought that I was
ready but it seems I need more time.
I'll try next year again. Thank you very much for all your support.
Before viewing the marker’s comments:
Thanks for your mail and it comes as a shock.
I would like to arrange for a viewing of my exam paper at your office.
After viewing the marker’s comments:
I got the marker's comments sheets and noticed all my mistakes.
Would you please schedule me some time next week again for another admission
exam?
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The number of points deducted must be entered in the margin of the paper.
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Marking with more feedback!
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COMPUTERIZED EXAM BOOKLET

Computerized exam sheet

CTTIC CERTIFICATION EXAMINATION
CHARACTERIZATION/EXPLANATION SHEET
S-T

Source Text/Translation

Characterization/Explanation

Suggestion

Points

Source

Target

Source

Target

Source

Target

Source

Target

Source

Target
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Characterization sheet
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Error Categories and Types
-Translation
Comprehension – failure to render the meaning of the original
text
-Language
Expression – violation of grammatical and other rules of usage
in the target language
Major errors--shown in margin as -T10
e.g. serious misinterpretation denoting a definite lack of comprehension of
the source language, nonsense, omission of a phrase or more.
Minor errors--shown in margin as -T5
e.g. mistranslation of a single word, omission/addition affecting meaning,
lack of precision, wrong shade of meaning.
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Language (Expression)

Major errors--shown in margin as -L10
e.g. gibberish, unacceptable structure.
Minor errors--shown in margin as -L5
e.g. syntax, grammar, ambiguity, unnecessary repetition,
convoluted structure, non-idiomatic structure, unacceptable
loan translation.
Minor errors--shown in margin as -L3
e.g. spelling, punctuation, typographical conventions

Repeated errors: If an error recurs consistently throughout
the text (punctuation, pronouns, etc.), it should only be
penalized the first time it appears, except in cases where it
affects the meaning.
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Translation/Semantic- failure to render the meaning of the original text:
the target language does not accurately reflect the meaning of the source text. This may include
ambiguously or literally translated passages if the meaning of the original is lost or altered.

1-Source:
"At present, there are some areas where drinking water is not available."
1-Target:
“At present, there are some areas where drinking water cannot be consumed.”
Mistranslation: the source meaning has been substantially changed- T10

2-Source:
"With towering and precipitous mountains, the area is ecologically very weak."
2-Target:
"Towering and precipitous mountains have caused the area to be very weak
ecologically."
Mistranslation: - T10
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Untranslated Text
A portion of the source text (a sentence or a significant part of a paragraph) has
been left untranslated : -T10 (each missing sentence).

Omission: Source text information (only a word/phrase) has been omitted in the
target text: -T5
Source: The clinic carried out a research study.
Target: The clinic carried out a study
Addition: Information (a word/phrase) not found in the source text has been
added to the target text: -T5
Candidates should generally resist the tendency to insert “clarifying” material.
Source: The clinic carried out a study
Target: The clinic carried out a research study.
Literalness: A literalness error occurs when a translation that follows the source
text word for word results in awkward, unidiomatic, or incorrect renditions.
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Grammar- lack of agreement between subject and verb, incorrect verb tenses or
verb forms, and incorrect declension of nouns, pronouns, or adjectives:
1. Source: It is important that the issue be dealt with diligently.
Target: The important issue is to be dealing in diligent issues.
Grammar– Major mistake: –L10

2. Source: Caesar invaded Gaul, and then he turned his attention to England.
Target: Caesar invaded Gaul, then he turned his attention to England.
Breach of grammatical conventions – Minor mistake: -L5
http://grammar.ccc.commnet.edu/grammar/conjunctions.htm
3. Source: The dog’s leash was long.
Target: The dog’s lesh was long.

4. Source: The tenets of this idea …
Target: The tenants of this idea …

Spelling mistake -L3

Spelling mistake that changes meaning -T5
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Syntax
A syntax error occurs when the arrangement of words or other elements of a
sentence does not conform to the syntactic rules of the target language, including
improper modification, lack of parallelism, and unnatural word order.
Source: “ The government said that it would introduce legislation in April.”
Target: “ The government said that it would in April introduce legislation.”
Syntax: -L5

Terminology
Errors of the terminology category indicate compliance errors. Usually, these are
deviations from a country-specific or target language market-specific term usage.
-L5

Inconsistency
Terms or expressions are translated inconsistently throughout the text. This
includes headers or titles translated sometimes with a verb and then with a
noun. -L5
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Style
Errors of the Style category indicate compliance errors. Usually, these are
deviations from an approved country-specific style guide or from the general style
required by the text. Candidates are instructed and expected to use the Canadian
Style when they write an exam from a foreign language into English –L3

Language Variants / Slang
Inconsistent use of language variant, e.g. mixture of French (France) and
French (Canada), or inappropriate usage of slang. –L3
(Arabic – Spanish – Portuguese - Chinese)

Register
A register error occurs when the language level or degree of formality produced
in the target text is not appropriate for the target audience (i.e. colloquialisms
sprinkled into a context that requires very formal language style). –L3
Country/Regional Standards
Any regional or country standards not followed. This includes date format,
units of measurement, currency, addresses, phones, zip codes and shortcut
keys. –L3
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Punctuation:
The translation does not adhere to the punctuation rules of the target
language. May include hyphenation and spacing rules. –L3
Diacritical (sound changing) marks / Accents: A diacritical marks error occurs
when the target-language conventions of accents and diacritical marks are not
followed (Loanwords with the diacritic in English include café, résumé or resumé). –L3
If incorrect or missing diacritical marks obscure meaning, the error is more
serious. –L5
Spelling/Typo:
The translation does not adhere to the target language-specific rules with
regard to spelling. Misspellings and typographic errors. May include
incorrect accentuation and capitalization. –L3
Typographical conventions:
-typefaces and type sizes,
-case (upper vs. lower), –L3
-bolding, italics, underlining, small caps, etc.
-line spacing, -justification, -page breaks
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Final Remarks
How to identify mistakes:

Remember that there is usually more than one correct way to translate
any given sentence.

When assessing the correctness of a translation, ask yourself the
following questions:

1. Is it accurate (the core meaning is preserved)?
2. Is it compliant (to the style guides)?
3. Is it grammatically correct (according to generally valid language rules)?

A translation is assumed to be correct if it meets the three criteria above.
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Dilemma Scenario
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Total

Final score: 66

Pass mark: 70

-34
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How long does it take to mark an exam?
Obviously, each marker works in his/her pace, so it may take
longer for some to mark an exam while others can finish it quickly.

Marking a translation exam requires concentration. Although markers
don’t have to work under time pressure, they should finish marking an
exam in one sitting, which shouldn’t take more than two hours.
Prolonging marking an exam will distract the marker and make it more
difficult.

If you are marking multiple exams, working quickly will also be very
important for efficiency purposes.
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Transmission of Results, Forms and
Marked Exams
1- Return all documents in your possession relating to
the examination to the CTTIC Exam Coordinator at:
exam@cttic.org
2- Delete any document delivered electronically within
three weeks after delivering your results.
3- CTTIC exam texts are the intellectual property of
CTTIC and they must not be used for other purposes or
shared with third parties.
4- The marker’s honorarium is $100.
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You are expected to include the following documents in your return package:

1- marked exam sheets: errors underlined and marked as T10/-L5 etc. on the margin (for both passing and failing
candidates from both markers, separately).

2- exam summary sheet (for failing candidates: only one
sheet will be filled out by one of the markers after finalizing
and exchanging marked sheets).

3- only one characterization sheet (for only failing
candidates: both markers can work on it but they will submit
only one mutually agreed upon sheet).
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Please do not disclose the fact that you
are a CTTIC exam marker. Candidates
must not know who the markers are and
the same is true for markers.

In case of any conflict of interest situation
i.e. if you discover that you know a
candidate (by his/her handwriting) or
otherwise, please let the CTTIC exam
coordinator know about it. You may be
asked not to mark that exam.
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If you are interested in exam
marking, please send your:
-bio
-language combination
-society/affiliation
-contact information
to
exam@cttic.org
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Questions?
Concerns?
DON’T BE SHY!

contact the exam coordinator:
exam@cttic.org
604-732-0283
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